
 

Top Ten Questions of 

Teaching Position Seekers 
 

Dr. Mary C. Clement 

Berry College, GA 



You are not alone 
 

 In today’s job market, everyone seeking a teaching job 

has the same questions. 

 

 First answer:  There are jobs! 



1.  When do I start looking for 

a job? 
 

 A year before you want to start the job. 

 

 Read books from KDP, or Clement, or others. 

 

 Start reading websites.  Volunteer at job fairs. 

 



During student teaching 
 

 Send out resumes when a job opening is posted. 

 

 Network with the teachers you meet. 

 

Employers understand that you will be certified upon 

graduation.   



2.  Where do I look for a 

teaching job? 
 

 Online at teachers-teachers.com and schoolspring.com 

 Online at your state’s teacher job website. 

 Check the websites for every school district that 

interests you. 



Use your college career 

center 
 

 Go to campus job fairs to see who is hiring. 

 Go to district job fairs later in the spring. 

 Consider teaching abroad – Attend the University of 

Northern Iowa’s fair, www.uni.edu 

 

 

http://www.uni.edu


3.  How will my resume get 

noticed? 
 

 Write your resume. 

 Fold it in half. 

 This is how much gets read by secretaries and 

administrative assistants who sort resumes. 



The top half of page one  
 

 Will begin with your contact information 

 Must say your certification area CLEARLY 

 Should have a professional profile that sets you apart 

 



What sets you apart? 
 

 Fully-certified for k-5, with a reading diagnosis 

endorsement and experience with English Language 

Learners, my student teaching included work with two 

grade levels and 56 at-risk students.  



What about middle school 

and high school positions? 
 

 Fully-certified in Spanish for grades 6-12, my semester 

of study in Salamanca, Spain, guides my teaching of all 

levels of Spanish language and culture. 

 Experienced teacher of language arts and science at 

Samuel Middle School.  Eight additional hours of 

special education coursework and six of math add 

expertise to my certification. 

 



After that professional profile 
 

 State your full certification – levels, type of certification, 

etc., in ONE line 

 List your education, with most recent first. 

 List your teaching experience, with bullets that start 

with action verbs. 

 BE SUCCINT.  It is better to have a few bullets than 

paragraphs.  Employers don’t have much time. 



What else? 
 List related work experience. 

 List college awards and memberships. 

 You may list 3-4 references.  

 You may state that your credentials file with letters will 

be sent by your college/university. 



Secrets for a good resume 
 

 You must have others edit it. 

 Do not use a small font to make more fit. 

 A teacher’s resume should only be 1 and ½ pages to 

two, with lots of space and a 12-point font. 

 No colorful paper or borders with apples! 



4. Do I still need a cover 

letter? 
 

 YES. 

 A cover letter has three paragraphs. 

 It must be sent with every paper resume. 

 It may be sent as an email message or part of an 

electronic application. 

 

 



The three paragraphs 
  

 1. Explain which job you are applying for and how you 

found the opening. 

 2.  Sell something unique about yourself. 

 3.  Describe how you have already applied online 

and/or how your credentials have been sent. 



Sign legibly 
 

 

 BIG HINT:  Many applications now want you to write a 

paragraph and scan it in.  They are checking for 

content and for your ability to write/print legibly. 



4.  Will anyone ask to see my 

portfolio 
 

 Answer:  probably not! 

 However, you should make and use an interview 

portfolio.  It can make the difference in getting hired or 

not. 

 This is NOT your student teaching portfolio. 



What an interview portfolio 

looks like 
 It is a small binder with a ½ inch spine. 

 It contains: 

 1.  A lesson plan 

 2.  A management plan 

 3.  A sample letter to parents 

 4.  A grading scale or rubric 



A portfolio should 
 Contain  a few pictures of a well-organized classroom 

where you taught but NO children’s pictures. 

 One or two samples of student work (names removed). 

 Use your portfolio as a visual aid.  When asked a 

question, show the portfolio while answering the 

question.  It will calm your nerves! 



5.  How do I prepare for an 

interview? 
 

 Preliminary interviews 

 1.  at campus job fairs 

 2.  at district job fairs 

 3. by phone or online 



Big hints 
 Dress very professionally – suits! 

 Carry a professional briefcase or small backpack 

 Bring lots of extra resumes 

 Carry paper and pencil or a small laptop/ipad for taking 

notes 

 Gather cards from interviewers at job fairs 

 Be ready to sell yourself in 10 minutes. 

 

 



Phone and online 
 

 Have notes in front of you 

 If it is online, dress up!  Be careful of what is in the 

background. 

 Be ready for 6 sorting questions. 



On-site interviews 
 

 You are a finalist – one of 3 to 6 

 This may take one hour or more. 

 May include interviews with multiple people. 

 May include teaching a lesson or observing. 



Hints for on-site 
 Arrive 10-15 minutes early. 

 Treat everyone professionally. 

 No cell phones or calls. 

 Wait quietly. 

 Be ready to stay longer than expected; child care and 

work issues covered. 



Preparing for questions 
 

 Practice answers to the most commonly asked 

questions before going the preliminary interview 

 - practice in front of a mirror 

 - practice with a person 

 



7.  What are the most 

common questions? 
 

 1.  Tell me about your best teaching experience. 

 2.  Describe a lesson that you have taught that went 

well and tell me why it went well. 

 3.  Explain a classroom management plan that you 

have used and why it worked. 



More preliminary questions 
 

 4.  Describe the beginning and ending of a typical class 

that you have taught. 

 5.  What were the procedures and routines in a 

classroom where you taught? 

 6.  What do you know about our district/school/job 

opening? 



About Behavior-Based 

Interviewing (BBI) 
 

 BBI is based on the premise that past behavior is the 

best predictor of future performance. 

 So – answer any question with information about your 

past training and experience. 

 Example:  Tell me about yourself… 



You should be asked about 
 

 Curriculum and planning 

 Common core standards and state standards 

 Classroom management 

 Differentiation 

 Special student populations 

 



And employers may ask 

about 
 

 Communication with parents, other teachers, or former 

administrators 

 Your professional growth  

 Raising student achievement 

 Using student data to inform planning and instruction 

 



Specific questions include 
 Elementary: 

 1.  Describe your approaches to teaching reading. 

 2.  Tell about how you have started a school day in a 

classroom. 

 3.  Explain a situation where you had to correct a 

student’s behavior and how you did that. 



Middle School Questions 
 Why do you want to teach this age group? 

 Tell about the maturity levels of middle school students. 

 Discuss your experience with team-teaching or team 

planning. 

 How have you helped middle school students to 

become more responsible and/or organized? 



High School Questions 
 Describe the methods that work best when teaching 

your subject. 

 In ___________, ___________ is controversial.  

Describe how you have taught this topic. 

 How have you motivated high school students to 

graduate?   

 Describe a grading system to me as you would 

describe it to juniors in high school. 



8.  How do I answer interview 

questions? 
 

 Use BBI – Behavior-based interviewing strategies 

 Talk about your past experience and expertise on 

whatever the question of the topic is. 

 Employers want to know if you have experienced the 

situation, and what you did about it. 

 What did you learn from the past? 



PAR and STAR 
 

 PAR stands for problem, action, and result. 

 

 STAR represents situation, task, action, and result. 

 

 Use these to guide your answers. 

 

 

 



Practice, practice, practice 
 

 Practice in front of a mirror. 

 Practice with a friend. 

 Practice with a teacher or administrator. 

 Practice with the career professionals in your college 

career center. 



You can not be asked about 
 Family 

 Children 

 Race 

 Religion 

 Disabilities 

 Do not volunteer too much about yourself, either. 

 Talk about your experience and expertise. 

 



Crazy Questions 

 
 

 From teachers-teachers.com on Facebook 

 If you were an ice cream flavor, which would you be, 

and why? 

 If you were a plant, which you be, and why? 

 Talk about teaching! 



9. What happens after an 

interview? 
   You wait. 

 The interviewer should tell you when you will be 

contacted after an interview. 

 You should not follow up until one to two days after the 

employer says you should hear. 

 Pests are not welcome. 



You should 
 

 Write a thank you note for interviews.  This includes job 

fair, phone, online, or on-site interviews. 

 

The note may be online or on paper.  Edit for spelling and 

grammar. 



When you are offered a job 
 

 Follow the district guidelines for accepting. 

 If you want the job, accept immediately. 

 If you are unsure, ask your pertinent questions, and ask 

when the deadline is for acceptance. 

 Do not get into a lengthy discussion with the employer.  

Make your own decisions.   



The job is official 
 

 When you sign a letter of intent or contract. 

 

 Remember, a board of education hires you for district 

employment.  You may end up at a different school or 

grade level. 



10.  What is the best advice 

for job seekers? 
 

 Start early.  You must work to find a job. 

 You should read widely and use the professionals at 

your college. 

 Several people must edit your resume. 

 Practice answers to common questions.  Have a one-

minute summary of what sets you apart. 



Be professional and positive 
 

 In an interview, be enthusiastic and positive. 

 Stress your professional memberships and how you 

are a team player and leader. 

 Be yourself!  Teaching is a wonderful profession. 

 Good luck! 

 Get a job and stay in KDP. 


